Training Module
Royal Study Zone

Step 1 :

Download the CD in your computer.

The files downloaded will be as below:

· Article Sites(Website list).

· Magic Button Software.

· Monthly Report format.

· E-Book for creating your monthly report(for guidance how to create your monthly report).

Step 2:

Open the Article Sites file.

Open any one of the website then follow the steps:

REGISTER

↓
VERIFICATION

↓

LOG IN

↓
SUBMIT ARTICLE

↓
MAKE YOUR DAILY REPORT

A)  Register:

· Open the website from the article site file.
· Click on the icon REGISTER.

· Fill the information needed and submit it.

NOTE: If register icon is not there look for the other option i.e. SIGN UP/NEW USER/NOT A USER YET REGISTER HERE etc.

You have to registered yourself on each website only ONCE. then from the second-time onwards you don’t need to register again, you just have to login and submit your article

B) Verification:
· After registration you will get a VERIFICATION email on your official gmail id. 

· Open the mail.

· You will have the following two options: 
1. A password will be given in your verification mail, use the password for logging in the website. log in into your account and change the password with the password provided by us.

OR

2. You will get a link (To verify, please click on the link below). Open the link by clicking on it and your verification will be done.

C) Log In:
· In the website (in which you have registered yourself) there will be an icon of login. Click on the icon.

· Fill your username and password and submit it.

· Your account will be opened.

D) Submit Article/Write Article:

· Click on the submit/write/add article icon.
· Article form will be opened.

· Fill the form with the help of Magic Buttons and submit it.
E) Daily Report:
· After Submission of your article go to the web address bar.

· Copy the web address bar link.

· Paste the link in B column of your excel sheet in front of the website in which you have pasted your article.

· Save the file and mail on the given Email-Id i.e. help.royalzone@gmail.com at the end of the day (i.e, before 11:59 P.M)

· Sign out/Log out. 

Points to remember:
· Sometimes there is an ad on the website, go to the web address bar, copy the link and paste in the B column of your report and in the C column just write ADD.

· If website is being updated, go to the web address bar, copy the link and paste in the B column of your report and in the C column just write site updation.

· If on website it is flashed that it is not for free users, go to the web address bar, copy the link and paste in the B column of your report and in the C column just write paid site.

*After some days the website will be working as normal and then you can paste your article over there.

Note:                Before the start of your work open a website www.myroyalstore.com. Open an advertisement (ad by google only) by clicking on the name of the add, copy the address bar link and paste in the first row of your daily report.



  After finishing your daily work follow the same process. Copy the address bar link and paste it in the last row of your daily report (the add should be another one). 
MAGIC BUTTONS:

Install the Magic Button Software.

· Open the folder of Magic Button and follow the steps:
· Click on the Run icon.
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· Click on yes icon.
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· Click on the next icon.
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· Select the option (I accept the agreement) and then click on the next icon.
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· Click on the next icon.
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· Click on the next icon.
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· Click on the next icon.
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· Select the option (create a desktop icon) and then click on the next icon.
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· Click on the Install icon.
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· Click on the finish icon.
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· Magic Button icon will be installed on your desktop.
Step 4 :

To create the Magic Buttons.

· Open the Magic Button icon, then click on the evaluate icon then a window as below will be opened.
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· Follow the steps:
Edit

↓
    Buttons

 ↓
 Add

· A new window will be opened as below:
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· In the name column write the name of your magic button. 

· In the text to type column write the information needed.

For Example:

     Name: Email-Id

     Text to type: help.royalzone@gmail.com  
 Following Magic Buttons have to be created:
· First name 

· Last name

· Email-Id 
· Username  

· Password

· Article Title

· Article Content

· Article Summary

· About the Author

· Keywords

· Website

· Address Line 1

· Address Line 2

· Country

ETC.(AS NEEDED)
Then click on the icon ok 
· Go to the file menu and select the save as option. Your magic buttons will be saved. 
Step 5:
Monthly Report:

Log In
↓
           Article Stats/My Article/Latest Articles
↓
     Search for your Article

↓
Open the Article

↓
       Copy the details needed
· Login : open the website in which you have pasted your article.fill the information and submit it.your account will be openend

· Article Stats/Latest Articles/My Article: 

Go the icon whichever is there and click on it.  A list of articles will be opened.

· Search for your article:

In the search bar write the article title and click on the go icon.

Your article in brief form will be displayed.
· Open the Article:

Double click the article title to open it.

Complete Article will be opened.

· Copy the details needed:

You have to copy three things from the article as below:

1. Copy the article title and paste it in A column of the given monthly report format.

2. Go to the web address bar, copy the link  and paste it in B column of your report.

3. Copy the author resource from the article and paste it in C column of your report.

· Go to the file menu and save the file.

Note: You have to send this report by mail on the given email-id in the end of the month.

Exp:  Suppose you worked for 2010-Dec 1st to 31st then you need to submit the monthly-report by 31st Dec, 2010 prior to 11.59pm IST.
